
 

 

 

REQUEST FOR PROPOSAL 

  
DOCUMENT NO. 2021-03 

 
 

 
 

TENDER FOR:  SCRAP METAL PURCHASE  
  

 

 Location 1:   Grimsthorpe Waste Site, Gilmour 

 Location 2:   Millbridge Waste Site, Millbridge 

 

  

        

 

CLOSING DATE:   7 April, 2021, at 11:00 a.m. 

 
 
 

SUBMITTED BY:                 __________________________________ 
(Insert company name)  

 
 

SUBMITTED TO:   Township of Tudor and Cashel 

     371 Weslemkoon Lake Road 

     Gilmour, ON, K0L 1W0 

 

Attn:  Glenn Hagerman, Roads Supt. 

 
 

 

 

 

 

 

 
 

 

 



1)  The Township of Tudor and Cashel is requesting written proposals from qualified vendors 
interested in purchasing scrap metal for recycling. 
 

2) RFP’s are to be returned to the Municipal office at: 
 
371 Weslemkoon Lake Rd 
Gilmour, ON 
K0L 1W0 
Attn:  Glenn Hagerman, Roads Superintendent 
 
In a sealed envelope clearly marked, 
RFP 2021-003 Scrap Metal Purchase and Recycling Services 
And are to be received no later than 11:00 am April 7, 2021. 
Faxed proposals will not be accepted. 

 
3) Bid Opening and Results 

All proposals received on time will be opened April 7, 2021, at the Municipal office at 11:45 
a.m. 
The names of the respondents submitting bids and total bid amounts will be announced; 
however, no other information will be released at this time. 
Proponents will not be notified in writing of the bid results. 
Proponents acknowledge that by submitting a Proposal, they have made themselves fully 
aware of the requirements and that any and all inquiries pertaining to the Request for 
Proposal and have been fully satisfied and are included as part of the submitted price. 
 
The Township anticipates execution of a contract within 60 days of RFP opening.  

 
4) MUNICIPAL CONTACT PERSONS 

 
Proponents with questions related to the detailed specification or the nature of the work 
required may contact only, Glenn Hagerman, Road Supt., in writing only, by email to 
roads@tudorandcashel.com, or by fax 613-474-0664.  
 
Questions related to the Tender process itself, should be emailed to Nancy Carrol, 
Clerk/Treasurer, Township of Tudor and Cashel, in writing only, by email to 
clerk@tudorandcashel.com, or by fax 613-474-0664. 
 
Any questions, requests for information, or comments on this RFP should be addressed 
not later than 3:00 p.m. on 31 March, 2021, to allow staff time to respond or to prepare 
and distribute an addendum as necessary, and to allow time for Proponents to receive 
and process the new information. 
 
Unless otherwise indicated, the RFP is available on the Municipal website at 
www.tudorandcashel.com  or from Sheryl Scott by contacting 613-474-2583. 
 
In accordance with of the Municipality’s Procurement By-law, Municipal Council members 
and employees, other than the employees who are the official contact persons identified 
in the RFP, are prohibited from discussing any aspect of a Tender process with a 
prospective Proponent from the time the RFP is issued until such time as an award report 
has been prepared and submitted to the appropriate approval authority. 
  
Proponents are cautioned, therefore, to deal exclusively with the Municipal Contact 
persons referenced in this Section. 
 

http://www.tudorandcashel.com/


 
 
 

5) Scope of Work 
 
The Township of Tudor and Cashel is soliciting competitive proposals from qualified scrap-
metal salvage contractors to purchase scrap metal, ultimately for recycling, which the 
Township has acquired as part of its waste management/recycling program.  The 
Township of Tudor and Cashel seeks a contractor who will work cooperatively with the 
Township to meet the Townships’ objective to increase the earnings associated with the 
disposal/recycling of scrap metal. 
 
The Township welcomes potential contractors to visit both Waste Sites, Grimsthorpe and 
Millbridge, to better understand the dynamics, operations, location and access throughout 
the facility.  To arrange for a visit or if you have any questions pertaining to the specifics 
of the RFP and the scope of services, please contact Glenn Hagerman – Roads 
Superintendent, at the contact information stated previously. 
 
The successful proponent will supply, maintain and operate all equipment required to 
recycle scrap metal.  Contractor shall be solely responsible for the safety of Contractor’s 
employees and others relative to Contractor’s work, work procedures, material, 
equipment, transportation and related activities. 
 
It is expected that the Contractor will expressly detail how white goods or Freon containing 
units will be managed as part of their proposal.  Contractor may provide reclamation 
services wherein Contractor may provide a separate container for separate collection and 
hauling of Freon containing units, to reclaim the Freon off site.  If Freon reclamation 
services are provided, specifics must be provided as to how the Freon will be reclaimed 
and ultimately disposed/recycled. 
 
Contractor shall furnish a tonnage receipt for every haul. 
 
Contractor shall pay the Municipality for all scrap metal received by the Contractor from 
the Municipality within 30 days following the date the scrap metal is received by the 
Contractor. 

 
6) Proposal Requirements 

 
The Proposal shall be submitted in the following manner: 
 
Contractor Description.  Provide a description and history of the Contractor emphasizing 
the Contractor’s resources and expertise in the area(s) relevant to this RFP.  In addition, 
identify the person(s) who has decision-making authority for the Contractor; and person(s) 
who will be the primary contact person with the Municipality. 
 
Proposals clearly state what the Municipality’s revenue for scrap metal will be, as a per 
ton rate (such fee shall be firm for a period of one year) 
 
Clearly state if white goods/Freon containing units are included in the proposal 
 
Clearly stat how the Freon containing units will be managed 
 
Clearly state what, if any, Freon reclamation fee will be, as a per unit rate (such fee shall 
be firm for a period of one year) 



 
Provide references for previous projects of similar scope. 

 
7) General Requirements 

 
 Municipality’s Right to Terminate Contract under Certain Conditions 
 

If the Contractor is adjudged as bankrupt; or if he should make a general assignment for 
the benefit of his creditors; or if a receiver should be appointed on account of his 
insolvency; or if he should except in case of any event beyond his reasonable control, 
refuse or fail to supply enough properly skilled workmen or proper materials or equipment, 
after having received seven days notice in writing from the Municipality to supply additional 
workmen, or materials, or equipment; or persistently disregard laws, ordinances, or 
instructions of the Municipality, or otherwise be guilty of a substantial violation of the 
provisions of the contract, then the Municipality, upon notification to the Contractor that 
sufficient cause exists to justify such action, may without prejudice to any right or remedy, 
by giving the Contractor seven (7) days written notice, terminate the contract of the 
Contractor, and finish the work by whatever method is considered expedient, but without 
undue delay.  
In such case, the Contractor shall not be entitled to receive any further payment until all 
work is finished.  If the outstanding balance due on the contract price shall exceed the 
expense of finishing the work, including compensation to the Municipality for its additional 
services, such excess shall be paid to the Contractor.  If such expense shall exceed unpaid 
balance, the Contractor shall pay the difference to the Municipality.  The Municipality shall 
determine the expenses incurred by the Municipality through the Contractor’s default. 
 

 Protection of Work and Property  
The Contractor shall be held responsible by the Corporation for all damage caused by 
himself, his employees, or any sub agents, including damage to subsurface or surface 
utilities, properties, pavement, sidewalks, curbs, buildings, homes or structures adjacent 
to or in the general area of the work, through any other cause relating to the work carried 
out under this contract.  Additionally, the Contractor will be required to make good all such 
damage at his own expense to the satisfaction of the Municipality. 
  
The Contractor shall be fully responsible for ALL accidents arising by reason of execution 
or non-execution, or non-repairs of the said works, or by reason of any failure to comply 
with the requirements of this clause and shall fully indemnify the Municipality in respect 
thereof.   
 
The Contractor shall conduct the work at all times, with the safety of employees on the job 
and the safety of the public in mind.  All work shall be done in accordance with recognized 
safe working practices and all Government requirements applying to the work. 
 

 Indemnification 
The Contractor will always indemnify and save harmless the Municipality, its agents and 
employees, against all actions, suits, claims and demands, which may be brought for any 
loss, costs, damages, changes or expenses whatsoever which may be sustained, incurred 
or paid by the Municipality, its agents or employees, by reason of the errors or omissions 
of the Contractor, in regard to this Tender or any contract which results there from, 
including any charges arising as a result of any health and safety violation on the part of 
the Contractor. The Contractor hereby grants to the Municipality full power and authority 
to settle any action, suit, claim or demand on such terms as the Municipality may deem 
advisable, and hereby covenants and agrees to pay the Municipality on demand all monies 
paid by the Municipality pursuant to any such settlement, together with the reasonable 



costs of the Municipality or its solicitor in defending or settling any such action, suit, claim 
or demand. 
 
Confidentiality  
The Contractor recognizes that it may, by the nature of the goods and services being 
provided to the Municipality, have access to confidential information.  It is understood and 
agreed that the Contractor, its employees, agents, representatives and officers, (the " 
Contractor ") shall hold all information, whether confidential or not, in the strictest 
confidence. 
 
The Contractor shall not disclose, nor permit by any act or failure to act the disclosure of, 
any information to any third party at any time during or after the term of its contract with 
the Municipality.  Nor will the Contractor use any information however obtained as a result 
of performing duties for the Municipality for its own commercial, financial, or personal 
advantage. The Contractor also acknowledges that it may be held both criminally and 
civilly responsible for any breach of confidentiality. 
 

 
 Conflict of Interest 

The Contractor covenants that the Work will be undertaken without a conflict of interest 
and that during the course of the Work, the Contractor shall not undertake any work for 
any other client, which would result in a conflict of interest, without the prior written consent 
of the Municipality. 
 

 Loss and Damage 
The Municipality will not in any manner be answerable or accountable for any loss or 
damage that shall or may happen to the said work, or any part or parts thereof respectively, 
or for any of the materials or other things used and employed in finishing and completing 
the work or for any injury to any person or persons, either workers or the public, or for any 
damage to the adjoining property.  The Contractor will properly guard and make good all 
damage which may arise or be occasioned by any cause connected with the contract, or 
the work done by the Contractor, and will indemnify and keep indemnified the Municipality 
against the same, until the completion of all the work required. 
 

 Tools and Equipment 
All equipment, tools, supplies, etc. delivered to the job site by the Contractor, prior to, 
during, or after carrying out the work, will be the responsibility of the Contractor. 

 
 Approvals 

It shall be the Contractors’ responsibility to ensure that they are in compliance with all 
Provincial and Federal legislation and regulations that pertain to the type of work being 
carried out under this contract.  
 
 
 

8) Insurance 
 

 Liability Insurance 
The Contractor shall procure and maintain Comprehensive General Liability Insurance, 
which shall: 
 

a. Have a limit of liability of not less than two million dollars ($2,000,000) inclusive 
for any one occurrence; 

b. Include insurance against liability for bodily injury and property damage caused by 



vehicles or equipment owned by the Contractor; 
c. Be endorsed to provide that the policies will not be altered, cancelled or allowed to 

lapse without thirty (30) days prior written notice to the Municipality; 
d. Name the “Corporation of the Township of Tudor and Cashel” as an additional 

insured party; and 
e. Contain a cross-liability clause. 

 
The insurance company must be satisfactory to the Municipality.   

 The Contractor shall pay for all premiums and expense incurred with the insurances. 
 
 Vehicle Insurance  
 The Contractor shall maintain adequate vehicle insurance in the amount of two million 

dollars ($2,000,000) for any and all Company vehicles as applicable to be used in the 
provision of the Contract requirements. 

 
 Proof of Insurance 

The Proponent shall provide proof of insurance, as required with their Proposal. 
 
In the event that satisfactory proof of insurance cannot be provided, a letter from the 
Proponent’s insurance company confirming that the Proponent will be able to obtain the 
required insurance will suffice. 
 
 

 
 Certificate of Insurance 

Prior to the start of any work, the Contractor shall file with the Municipality, together with 
the signed contract documents, a Certificate of Insurance, clearly stating that the 
insurance complies with all the requirements. 
   
If the Contractor does not provide the Certificate of Insurance as herein requested, 
the Contract may be terminated and will be awarded to the next qualified Proponent. 

 
 Workplace Safety and Insurance Act/Employment Insurance  

It is the Contractor’s responsibility to ensure that the Municipality is always in possession 
of a valid and current "Certificate of Clearance".  
 
The Contractor must furnish the Municipality with a valid and current “Certificate of 
Clearance” from the WSIB upon the awarding of the contract.  The Municipality will not 
execute the contract in the absence of a valid and current "Certificate of Clearance".  
 
If the Contractor does not provide a copy of a valid and current Certificate of 
Clearance as herein requested, the Contract may be terminated and may be 
awarded to the next qualified Proponent. 
 
Payments to the Contractor will not be made by the Municipality if the “Certificate of 
Clearance” supplied to the Municipality is no longer valid and current.  
 
The Contractor, at its sole expense, shall be responsible for providing: (1) all benefits and 
contributions required pursuant to the Workplace Safety and Insurance Act, and other 
applicable law, including but not limited to the Employment Insurance Act, to its 
employees; and (2) the payment of other incidental expenses to its employees. 

  
 
 



 
 
 

9) Health and Safety  
 

 Workplace Hazardous Materials Information Systems (“WHMIS”) 
The Contractor shall provide the Municipality with Material Safety Data Sheets (“MSDS”) 
for all WHMIS products used for this Contract.  A copy of these MSD Sheets must be 
available at the site at all times for the duration of the Contract. 
 
The Occupational Health and Safety Act 
The Contractor shall comply with all conditions and regulations of the Occupational 
Health and Safety Act, 1990 and Regulations for construction projects and amendments 
thereto, any other Federal or Provincial Statute or Local By-Law concerning safety or any 
other phase of his work on this contract.  
 

  
 Safety Requirements 

The Contractor must ensure that, during the performance of the work outlined in the 
Contract, their personnel are equipped with and wear the necessary safety apparel, 
including headgear, footwear and other equipment as appropriate and in compliance with 
the latest written legislation. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 

 

 

REQUEST FOR PROPOSAL 

  
DOCUMENT NO. 2021-03 

 
 
 

RFP for Scrap Metal Recycling Services Form 
 

Contractor Description: 
 

 

 
 
Name of Company 

 

 
 
Name of Owner 

 

 
 
Address 

 

 
 
Phone Number 

 

 
 
Email Address 

 

 
 
Designated Staff Contact Person 

 

 
 
Experience: 
 
List 2 completed projects similar in scope, including contact information for each project: 
 

1) 
 
 
 
 

 

2) 
 
 
 
 

 



 
Revenue for Service, Per Ton Rate: 
 
$       Per Ton  
 
 
 
 
Freon Manageability 
 
Please state how Freon containing units will be managed. 
 
             
 
 
             
 
 
             
 
 
Proof of Insurance Requirements Attached: 
 
 
 

o Yes   

o No 
 
 
 
 
Submitted By:             
   (Company) 
 
 
 
 
Address:             
 
              
 
              
 
 
Signed:       Date:      
   (Authorized Official) 
 
 
Telephone:             
 
 
Email:              
 


